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Creating Your Individual Facebook Page
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What is Facebook?

Facebook is a social networking website.  Facebook users (individuals, businesses and organizations) can create and customize their profiles with photos, videos, and information about themselves, their business, or their organization.  Users of Facebook can become “friends” of one another creating the ability to browse the profiles of other friends, businesses, or organizations, and write messages on their pages.

Facebook provides an easy way for friends and colleagues to keep in touch and to have a presence on the Web without needing to build a website. Since Facebook makes it easy to upload pictures and videos, nearly anyone can publish a multimedia profile. Of course, if you are a Facebook member or decide to sign up one day, remember to use discretion in what you publish or what you post on other user's pages. After all, your information is only as public as you choose to make it!
Privacy
Facebook allows each user to set privacy settings.  For example, if you have not added a certain person as a friend, that person will not be able to view your profile. However, you can adjust the privacy settings to allow users within your network (such as your college or the area you live) to view part or all of your profile. You can also create a "limited profile," which allows you to hide certain parts of your profile from a list of users that you select. If you don't want certain friends to be able to view your full profile, you can add them to your "limited profile" list.


Privacy settings are illustrated further on page 8.
Creating an Individual Facebook Page
Facebook can be accessed at www.facebook.com.  It is free to sign up and you can control how much or how little information you want to be known about you.
On the home page, if you are currently a Facebook user, you can sign in the email and password originally provided.  If you wish to sign up for a profile, fill in the fields indicated within the “Sign Up” area below.  Once you have entered your information, click the green “Sign Up” button to complete the process.
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Facebook home page
Once you have successfully signed up your profile page is displayed.  At this juncture you have the opportunity to personalize this page to display as little or as much information about your yourself that you want to be seen within Facebook (each section is detailed on the following pages).
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Facebook Profile Page

1. You can find your friends already on Facebook using their email addresses. You can log in to your email account and if you keep a contacts list, Facebook can locate those friends who already have a profile by matching on their email address.  If they do not have a Facebook profile, you can invite them to create one and become your Facebook friend.
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2. Personalize your profile with a photo.  Many people use a headshot of themselves, or a photo of their dog, their cat, or a favorite “scene.”  There is no limit to what photo you can use to make your profile more personal to represent you.
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3. If you want to make your profile more personal to you, click the “Edit Profile” button to open the profile screen.  All fields on the Profile screen are optional.  You can enter information or leave it blank (your preference).  For example, you can enter your birthday with the month, day, and year with the option of showing your full birthday on your profile, only the month & day, or not at all.
When you have completed your profile, click the “Save Changes” 
button at the bottom of the screen.
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4. To use your mobile phone with Facebook, you can activate your mobile phone to receive text messages with updates that your friends post to their facebook page.  You can also use your mobile phone to post updates to your facebook profile as well. 
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5. Find people you know by searching for them yourself (rather than having Facebook search your email contact list).  You can search for people you know by typing in their name or their email address and clicking the search button (the magnifying glass symbol to the right).
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6. Review and update (if preferred) your Facebook privacy settings.  Please see the following pages for recommended privacy settings.
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Facebook Privacy Settings
To review and edit your privacy settings, click the “Control what information you share” link.
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This is the general layout of the privacy settings control panel.
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Facebook Privacy Settings Control Panel
“Basic directory information” is information such as your name, your hometown, and whether you’re male or female. This information is, by default, visible to everyone because, says Facebook, “it’s essential to helping people find and connect with you on Facebook.”
“Sharing on Facebook” means who can see your status updates, and other information that you post on Facebook.
“Applications and Websites” refers to what is shared with and via the applications you have permitted, and websites with which you have agreed (knowingly or not) to share information. This is the heart of what is known as the “Facebook platform”. Says Facebook, “applications and websites you and your friends use already have access to your name, profile picture, gender, networks, friend list, user ID, and any other information you share with everyone” via the Platform. But, explains Facebook, you can turn this sharing off - but it also means no longer having access to the Facebook Platform applications.

“Block Lists” allow you to keep specific people from seeing your information on Facebook, or from otherwise interacting with you. This is also where you can view the applications you’ve blocked and, if you like, you can choose to ignore application invitations from specific people.

 

Recommended Privacy Settings
Notice the options listed on the left hand side of the control panel include groups listed as  “Everyone,”  “Friends of Friends,” ”Friends Only,” “Recommended” and “Custom.”  If you click on any of these options, you will see the default settings for each.  You can set up customized settings for each of these groups.

Or, you can click the “Recommended” option and to update the settings for all groups.  For example, in the screen shot below, the settings are set to accomplish the following:

· “Everyone” can see my status, my photos, and my posts

· “Everyone” can see my Bio and favorite quotations from my profile

· “Everyone” can see my family and other relationships in my profile
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You can update these settings by clicking the “Customize Settings” link at the bottom of the screen to change who can see these things about you on your Facebook page.

Customizing your settings is very simple.  You can review each item and determine what your preference is.  You control who sees what about you and on your Facebook page.  

After you review and update your settings you can preview your profile by clicking the “Preview My Profile” button at the top of the screen.  When you have completed updating your settings, you can click the “Back to Privacy” button.  Your changes are automatically saved and you can edit them as often as you want or need to.
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Best Practices - Facebook
Page 9
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